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Promoting your MoCHIP event is key to reaching families who can benefit from this
important service. The more effectively you spread the word, the greater the impact your
event will have on your community.

This handbook will help you create awareness, generate interest, and encourage attendance.
All of the assets in this handbook can be easily downloaded from the website.

By taking the time to actively promote your event, you help ensure that every family who
could benefit from a free child identification kit has the opportunity to attend.

Your efforts not only help protect children but also strengthen the connection between your
Lodge and the community you serve.

Local Lodges do not have to incur large expense promoting the event. Public Service
announcements through churches, radio stations, cable TV, social services offices, etc., are
effective avenues to endorse the event.

To ensure a unified brand of the Masonic Children’s Foundation & MoCHIP - ALL press
releases and media interviews must have prior approval from the MCF Coordinator.

MCEF provides several banners and backdrops for the event - these will arrive with the
MoCHIP team the day of the event along with the following:

« Permission Forms

« Information Collection Forms
« Tri-Fold Brochures

« Yellow Envelopes

Lodge banners are also welcomed and encouraged.
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Event Flyer

Flyers can help grab attention and share essential details for your upcoming MoCHIP event.

MCEF has created an on brand, customizable flyer - easy to add date, location, and time.
Simply edit, download, and print to promote your event.

Follow these instructions to create your event flyer.

How to Customize Your Event Flyer

Step One: Visit the Hosting an Event Page.

Step Two: Click on the Event Promotional Flyer Button JOIN US FOR A FREE EVENT

Step Three: Fill in the Date, Location & Time Sections
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Step Four: Download your flyer to your computer.

DATE i LOCATION ‘ TIME

Step Five: Print your flyer to promote your event.

In-person distribution, attach to emails or newsletters, post on
social or community event platforms.

To Access the Event Flyer

0 Go to the Masonic Children’s Website
e In the nagavation under MoCHIP Events, click on Hosting An Event

e Click on the button titled, Flyer and download it
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Press Release

A press release is a short, clear message that tells local media and community members about your upcoming
MoCHIP event. It helps spread the word so families know when and where they can bring their children for this
free identification program.

You don’t have to be a professional writer to create a press release, just follow the basic format and include the
key details, as shown in the example on the Masonic Children’s Foundation website. You can download the
Sample Press Release as a PDF, then either edit it in Adobe or convert it to a Word document to customize it
for your event.

Once you've written your press release, send it 2-3 weeks before your event to:

Local Media

« Newspapers (newsroom or community calendar)

« Radio stations (especially local AM/FM)

« Local TV stations (assignment editor or news tips email)
Community Partners

« Local schools or district offices (ask to share with parents)

« Public libraries (bulletin boards or newsletters)

« Police department or fire department

. City or county public relations offices

« Chambers of Commerce

Final Tips
« Keep it to one page
. Make the date, time, and location stand out
« Send it as a Word or PDF attachment via email, or paste it in the email body
« Follow up with a quick call to make sure it was received

e] 1o [End
1 that

To Access the Sample Press Release

Go to the Masonic Children’s Website
In the nagavation under MoCHIP Events, click on Hosting An Event

Click on the button titled, Sample Press Release and download it
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Tri-Fold

What is this for?

This trifold is a public-facing brochure for the Missouri Child Identification Program (MoCHIP), created by the
Masonic Children’s Foundation. It introduces families to the program and its mission: to promote the safety and
well-being of Missouri children by offering free, vital identification tools in case of emergencies.

It includes:
« A summary of MoCHIP’s mission and services
« Contact information and QR code for more info
« A powerful quote highlighting the role of Masons
« Reassuring, child-friendly imagery for families

Where should it be placed?

This brochure should be used to promote MoCHIP events before, during, and after. Before placing or leaving
brochures at any location, always ask permission from staff or administrators to ensure they are welcomed and
displayed appropriately. Here are ideal spots to distribute or display it:

« At your MoCHIP event table

« Local schools — offices or safety nights

« Libraries — front desks, community boards

« Pediatric offices & health clinics

« Police or fire departments

« Churches and daycares

« Community centers, parks departments, and family events
« Lodge buildings and bulletin boards

What to do with it?

« Hand it out to parents during MoCHIP events
« Share with potential partners or sponsors
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« Distribute in the weeks leading up to an even

To Access the Tri-Fold

o Go to the Masonic Children’s Website
9 In the nagavation under MoCHIP Events, click on Hosting An Event

o Click on the button titled, Tri-Fold and download it. You will have to print it out yourself.



